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Purpose
This report is used to identify transactions automatically recorded in the Agency State payroll
Revolving Account 035 in General Ledger (GL) 5199 Other payables.

Trigger
Agencies should generate this report each payroll. To receive current results DOP must
execute a payroll run and have stored results during a payroll cycle.

Prerequisites

The payroll cycle must be exited.

In order to perform this transaction you must be assigned the following roles:

The Payroll Processor, Payroll Analyst, Payroll Inquirer, Payroll Supervisor.

Transaction Code
PC00_ M99 CWTR

Date Procedure Update Log

8/15/2007 State Wide Variant Non Perm added to the list of variants.

Helpful Hints

Department of Personnel has created some state-wide variants to help agencies with their
reconciliations. Use the procedure Report_Create and Retrieve Variants for steps to access
the state-wide variants. When accessing the variants remember to input your personnel area
and update the payroll dates. There is no need to save your own variants. DOP recommends
that you retrieve the state-wide variants for these are maintain by DOP and will stay current.

The statewide variants are:

Variant name Short description

SWV CFD CFD- WT2661 Charity Deductions

SWV DEF COMP DEF Comp WT 2256 deductions

SWV DEP CARE DRS DCP JV

SWV GET GET- WT 2982 deduction

GL 5199 REPORT Deductions that accrue in 5199

SWV HI POST TAX After Tax Health Ins deductions

SWV PRE TAX Pre Tax health Ins deductions
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Variant name Short description
SWV HI ERSHARE Health Insurance ER Costs
SWV LIFE LIFE- WT 2124 deductions
SWVLTD LTD- WT 2143 deductions
SWV SAVBONDED Savings Bond Deductions
SWV NON PERM Non Perm Report

The system may display three types of messages at various points in the process. The
messages you see may differ from those shown on screen shots in this procedure. The types
of messages and responses are shown below:

Message Type Description

Error a

ﬁ Example: Make an entry in all required fields.

Action: Fix the problem(s) and then click ﬁ (Enter) to proceed.

Warning

@ Action: If an action is required, perform the action. Otherwise, click

Example: @ Record valid from xx/xx/xxxx to 12/31/9999 delimited at end.

& (Enter) to proceed.

Confirmation & i
Example: Save your entries.

i or @ Action: Perform the required action to proceed.
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Procedure

1. Start the transaction using the transaction code PC00_M99_ CWTR.

Wage Type Reporter

5 S

& Bl BICEa BHE D000 EE @ v
Wage Type Reporter

Further selections = Search helps
Selection

Pargonnel MNumber E

Company Code E

Personnel area

Personnel subarea E

Employee group

Ernmployee subgroup

Payrall area E

Payroll Interval
Payrall Interval To
Payrall type fo

| Payroll Period

Feriod determination
@ In-View Payroll Periods
( Far-¥iew Payrall Feriods

Other selections
Wane type io
[]Archived Payroll Results
[ Display recs with null values

| Cibject selection

Ao

[> |RPO (1) (700) PEl ssvaphrpr3es OVR
o

2.  Complete the following fields:

Field Name R/O/C Description
Company Code R Company Code for the State of Washington.
Example: WAO1
Personnel area R  |The agency number.
Example: 1110

3. Click in the Personnel Area field and then click on the (Matchcode) to open the selection

list.
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Personnel Area

Resztrictions |

= T

v | E|D|HRE Bk

PA “ Personnel Area Text CoCd CGrpgl

0250 Secretary of State Wall 10 [«]
0860 Gows Oft Indian Affairs WaAOT 10 E|
02870 AsianfAmerican Affairs Wisd1 10 ]
0900 State Treasurer Wisd1 10

0910 Redistricting Commission Wid01 10 B
0850 State Auditor WAOT1 10

0890 Citzs ComiSal Elect Off WA01 10 H
1000 Attorney General Wid01 10

1010 Caseload Forecast Counel Wisd1 10

1020 Dept of Financial Inst WaAOT 10

1030 Dept CommiTrade/Econ Dew  WA0T 10

1040 Farecast Council Wisd1 10

10580 Office of Financial Momt Wid01 10

1060 Ve Econ Dev Finance Auth Wiald1 10

1070 Health Care Authority W01 10

1100 Office of Admn Hearinos Wid01 10

1110 Dept af Perzannel W01 10

1111 Human Res Info Sys Div WaAOT 10

1160 Washington State Lottery Wid01 10

1170 Gambling Commission W01 10

1180 Comim on Hispanic Affairs Wid01 10

11490 Comm Afficaniamer Affrs Wiald1 10

1200 Human Rights Commission  WwaAQ1 10

1220 Personnel Appeals Board Wid01 10 E'
1240 Dept of Retirement Sys W01 10 E|

183 Entries Faund

4. Select your agency from the list by double clicking on the name.

5. Click the Fayroll Period button.
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Wage Type Reporter

Program  Edit Goto  f

] 290 @ DHE Ehon FEE @B

Wage Type Reporter

el =
| Further selections || o Search helps o2 Org. structure
Selection

Personnel Mumber

Company Code want
Persannel area 1110@
Personnel subarea

Employee group

Employee subaroup

Payrall area

Fayroll Petiod
Fayroll [l comparison Payroll
@ Regular Payrall Run
[PayroIIArea 1 ]
Feriod Selection Other Period &  Other Period g

SDETS

(1 Off-Cycle Payroll Run
Special Run
Compatison Parameter
Abs. Difference Nao. to
Abs. Difference Amnt o

Perc. Difference Mo, ta
Perc. Difference Amnt to

Fayroll Interval

6. Complete the following fields:

Field Name R/O/C Description

Payroll Area R Description of the Payroll Area.

@ Payroll Area 11 is the default for the State of
Washington. Payroll Area 10 is the default for the
Board of Volunteer Firefighters only.

Example: 11

Period Selection R |The payroll period.

@ For this example we are using payroll period 16
which is 08/01/2006 — 08/15/2006.

Example: 16
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Field Name R/O/C Description

Period Selection R  |The current year.
Example: 2006

@ You can validate that you have the correct payroll period by pressing the Enter button
on your keyboard. See the screen image below.

Wage Type Reporter

Program  Edit Goto

ala B @@ DEG ST O0 I BAE @ D
Wage Type Reporter

@ Ca B )=
| Further selections || = Search helps o Org. structure
Selection

Personnel Mumber

Company Code WA
Persannel area 1110
Fersonnel subarea

Emplayee group

Employee subgroup

Fayroll area

FPayroll Period

Payrall [C]comparison Payrall
@ Regular Payroll Run
Payrall Area 11
Period Selection Other Period g Other Period &
16 2006

08401/2006 - O8/M5/2006
() OffFCycle Payroll Run

Special Run [] @
Comparison Parameter
Ahs. Difference MNa. ]
Ahs. Difference Amnt ]
Perc. Difference No. ta
Ferc. Difference Amnt o

Fayroll Interval

7. Click the [~] (Down Arrow) below the scroll bar to move down the screen, if needed.
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Frogram  Edit  Goto

ala @ e@@ CHE DL RE @m
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Wage Type Reporter
B G )20

Period Selection Other Period
16 2006

(1 Of-Cyele Payrall Run
Special Run

0g8/e1/2008 -

08/15/2006

&  OtherPeriod ]

[410>]

Carnparison Parameter
Abs. Difference No
Ahs. Difference Amnt
Ferc. Difference No.
Ferc. Difference Amnt

Payrall Interval

Petiod determination
@ In-iew Payroll Periods
) For-view Payroll Periods

Other selections
Wage type 1 &

|1 Archived Payroll Results
[ Display recs with null values
| Object selection |

Cutput
@ SAP Listviewsr - Layout
(ALY Grid Contral - Layout
() Excel - Template PC File

8. Complete the following fields:

—
LIl 1

Field Name

R/O/C

Description

Wage type

R

This is an object in Payroll and Personnel Administration
which stores amounts or time units that are used to calculate
pay and deductions, store results, and determine statistics. It
separates amounts and time units for various business
processes. It enables the system to process amounts and
time units in different ways during the payroll run.

Example: 2725

& This report may be generated for a single wage type or multiple wage types. To enter
multiple wage types, continue to step 9. For a single vendor, continue to step 12.

9. Click ‘E\ (Multiple Selection) to the right of the Wage type field.
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10. Enter the wage types listed below.

& To input this entire wage type list, highlight the Wage type column (numbers only) of
this table (excluding the heading row) and press CTRL + C simultaneously to copy the

selection. Then click on H= (Upload from clipboard) to paste the list.

Wage Type Title
2725 Agency Parking Reimbursement
2755 DOC Wellness Assn
2761 DOC Emp Assn
2976 Lodging (Rent)

2977 Lodging (Deposit)

2978 Meals

2979 Recoup for loaned objects
2980 Utilities

2981 ERT Tuition

2987 Arrears to DRS subj W/H
2988 Restores to DRS

2989 Arrears to Treas W/H Def
2991 Excise Tax to DSHS

3100 Agency Reimbursement
3101 DB: Agency Reimbursement
3787 DB: Arrears payable to DRS
3788 DB: Restore to DRS

3789 DB: Arrs payable to Treasr

0 DOP recommends that you input the entire wage types listed above even if they are
not applicable to your agency. The reason is that you may have an employee transfer
into your agency that has a wage type that is applicable for their prior agency and this
report will help catch discrepancies.

State of Washington HRMS
File name: Version: SME Approved Script SAP Parent
WAGE_TYPE_REPORTER_PCO00_ Last Modified: 8/29/2007 9:15:00 AM Page 9/18
M99_CWTR.DOC
Reference Number:




Title: Wage Type Reporter
Processes :
Sub-Processes :
HRMS Training Documents

Multiple Selection for Wage type

@& Singlevals @ Ranges @0 Singlevals @2 Ranges

=3

\Z\| multiple selection.. |\i\

11. Click (Copy) to accept.

; Notice the (Multiple Selection Active) button now has a green box below it
indicating you have entered additional data for this field.
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Wage Type Reporter

@ (B eae  SHBE D000 RE @ m —

Wage Type Reporter

FPayrall Period

Payrall [ ©amparison Payrall
® Regular Payroll Run
Payrall Area 11
Period Selection Other Period &  OtherPeriod ]
16 2006

OB/E1/2006 - O8/15/2008
1 0f-Cycle Payrall Run
Special Run

Comparison Parameter
Abs. Difference Mo ta
Ahs. Difference Amnt to
Perc. Difference Ma. to
Perc. Difference Amnt ta

Fayrall Interval

Period determination

@ In-Yiew Payroll Periods
(1 ForView Payrall Periods

Other selections
Wage type
[] Archived Payrall Results

[T Display recs with null values |
| Ohbject selection |

[ | RPO (1 (700} s

anhrarie E
SnanTt Cankre Pravism

12. Click ﬂ (Enter) to validate the information.

13. Click

(Execute) to execute the report.

State of Washington HRMS
File name: Version: SME Approved Script SAP Parent
WAGE_TYPE_REPORTER_PC00_ Last Modified: 8/29/2007 9:15:00 AM Page 11/18
M99 _CWTR.DOC
Reference Number:




Title: Wage Type Reporter
Processes :
Sub-Processes :
HRMS Training Documents

Wage Type Reporter

List Edit Goto Settings

2 H e SHR ODo0 BAE @
Wage Type Reporter

G BRER &F T B%MME AICEHT S| EE S B E seedns | 4 4 F M &

Enl:d|company Name ‘P.ﬂ. |Perannne1 Area Text

I«][y]

|PY Area, FP|Payrn11 area text |PerPa|Name per. parameter ‘For-per1nd|Pmt

List contains no data

[«JlvII

DL I[«][»]
| [ IRF’DG)(?DD) ssvaphrpries OVR o
@ The screen shot above indicates that no wage types were selected for this pay period
that will accrue automatically to the agency State Payroll Revolving Account 035
General Ledger 5199 Other Liabilities.
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Wage Type Reporter

List Edit Goto

Settings

2 H e SHR ODo0 BAE @
Wage Type Reporter

G BRER &F T B%MME AICEHT S| EE S B E seedns | 4 4 F M &

ea, FP|P area txt |PerPa|hWane For-period|Pmt date [PY Type FP|PY ID FP|CGrpg|WT | Wage Type Long Text Number of| Amount|Croy

I«][y]

Semi-monthly 2 Semi-monthly | 200614 OF 25/ 2006 10 2725| Agency Parking Reimbursem 0.00 105.80- (USD

[«JlvII

[l [«]>]
| [ IRF’DG)(?DD) ssvaphrpries OVR o

@ The screen shot above displays the SAP standard format view.
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Wage Type Reporter

List Edit Goto

Settings

ald H @ CHR ODo8 I BEE @
Wage Type Reporter
GOEERE &AF F S xEAME £CET®|EE S B H seebns | 14 4 M &

CaoCo.. [Company Mame PA  |PAtext P..|Payr.area text |..|Name For-period |Pmt date PY.|P..|CGrpg |WT  Wage Type Long Text Amount
WAL || STATE OF WASHINGTOM 0800 |State Treasurer|11 |Semi-manthly | 2| Semi-monthly (200614 |07/25/2006 10 2725 |Agency Parking Reimbursem | 105.00-
(L]l [ I[[x]

| [ IRF’DG)(?DD) ssvaphrpries OVR o

@ The screen shot above displays the Automated List Viewer (ALV) format.
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Wage Type Reporter

= oy
L] o HICEae SHE S008I EE @ —
Wage Type Reporter
Fayroll Period
Fayroll [ Comparison Payrall
® Regular Payrall Run
Fayrall Area 1
Feriod Selection (Other Period &  Other Period ]
16 2006

QOE/A1/20086 - AB/15/2006
O Cycla Payroll Run

Special Run
Comparison Parameter
Abs. Difference MNo. o ﬁ
Ahs. Difference Amnt ta ﬁ
Perc. Difference No ta ﬁ
Perc. Difference Amnt ta ﬁ

| FPayrall Interval

Period determination
@ In-View Payrall Periods
(1 For-View Payrall Periods

Other selections

Wage type 2728 ta

[ Archived Payroll Results

-t
sy ittt

| Chject selection |

Output

You can add further detail to your report by clicking on the Object selection button.
For this example, we are going to add the employee detail to this report.

14 Click| Object selection |
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Object selection

Available objects Chjects selected

Fersonnel numhber Company code
F'erscunnel subarea Personnel area
Mastercnntrnlling area age type
Mastercnstcenter |For-period

Emplwee Qrougp
Emplwee subgroug

v %

15. Click |_|F'ersnnne| number |D]

16. Click III (Right arrow) to move the selection to the Objected selected box.

Object selection

Available objects Chjects selected

Fersonnel subarea Company code
Mastercnntrnlling area Fersonnel area
Mastercnstcenter age type
Empll:ﬁ;ee group For-period
Emplwee subgraup Fersonnel number

v %

17. Click (Continue) to continue.
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Wage Type Reporter

@ 2l0B e 2HE 000 RAE Qm ==
Wage Type Reporter
Fetiod Selection Other Period &  Cther Period ]
14 2006

O7/01/2006 - OF/15/2006
) Of-Cycle Payrall Run

Special Run
Comparison Parameter
Abs. Difference No. to | =
Abs. Difference Amnt o E
Ferc. Difference No o
Perc. Differance Amit to E

| FPayrall Interval

Petiod determination
@ In-View Payroll Periods
() For-view Payroll Periods

Other selections

Wage type 2725 ta
[ Archived Payroll Results
[ Display recs with null values

| Ohject selection

output
()SAP Listiewer - Layout
@ ALY Grid Contral - Layout
() Excel - Template PC File

I [> | RPO{1) (700) P2 ssvaphmrles OVR

18. Select the radio button next to ALV Grid Control — Layout.

19. Click

(Execute) to execute the report.
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Wage Type Reporter

List Edit

Hea@ CHRE DDOH0 BR @

Wage Type Reporter
GO REl &F T 2%AME EEEHT 6| S BB sedectns |14 4 0 &

Pers.No.]Lastname First name Ipuod Carmpany Mame P& |PAtext P.. Payrareatext For—pe...rF‘mtdate C.|WT |Wage Type Long Text mountyCrey
WiAD1| STATE OF WASHINGTON |0120 | Senate 11 | Semi-monthly (200616 |0825/2006 |10 (2725 [Agency Parking Reimbursem | 10.00-(USD E
WWADT| STATE OF WASHINGTON | 0120 |Senate 11 | Semi-maonthly (200616 |08/25/2006 |10 (2725 [Agency Parking Reimbursem | 10.00-(USD E
WWADT| STATE OF WASHINGTON | 0120 |Senate 11 | Semi-manthly (200616 |08/25/2006 |10 (2725 [Agency Parking Reimbursem | 10.00- (USD ]
Personnel numbers and WADT|STATE OF WASHINGTON (0120 [Senate| 11 |Semi-monthly | 200616 (082672006 (10 |2725 [Agency Parking Reimbursem | 10.00-|USD
Names have been removed WAL STATE OF WASHINGTOM |0120 | Senate| 11 Semi-monthly 200616 [08/25/2006 |10 (2725 |Agency Parking Reimbursem 10.00-|USD
for confideniality WADT|STATE OF WASHINGTON (0120 [Senate| 11 |Semi-monthly | 200616 [0825/2006 [10|2725 [Agency Parking Reimbursem | 10.00-|USD
WADT|STATE OF WASHINGTOM (0120 (Senate| 11 |Semi-monthly | 200616 (08/25/2006 (10 (2725 [Agency Parking Reimbursem | 10.00-|USD |
WiAD1| STATE OF WASHINGTON | 0120 |Senate 11 | Semi-maonthly (200616 |0825/2006 |10 (2725 [Agency Parking Reimbursem | 10.00-(USD
WWADT| STATE OF WASHINGTON | 0120 |Senate 11 | Semi-manthly (200616 |08/25/2006 |10 (2725 [Agency Parking Reimbursem | 10.00- (USD
WADT|STATE OF WASHINGTOM (0120 (Senate| 11 |Semi-monthly | 200616 (082672006 (10 |2725 [Agency Parking Reimbursem | 12.80-|USD
WiAD1| STATE OF WASHINGTON | 0120 |Senate 11 | Semi-maonthly (200616 |0825/2006 |10 (2725 [Agency Parking Reimbursem | 10.00-(USD
WWADT| STATE OF WASHINGTON | 0120 |Senate 11 | Semi-maonthly (200616 |08/25/2006 |10 (2725 [Agency Parking Reimbursem | 10.00-(USD
WADT|STATE OF WASHINGTON (0120 [Senate| 11 |Semi-monthly | 200616 (082672006 (10 |2725 [Agency Parking Reimbursem | 10.00-|USD
WiAD1| STATE OF WASHINGTON | 0120 |Senate 11 | Semi-maonthly (200616 |0825/2006 |10 (2725 [Agency Parking Reimbursem | 10.00-(USD
WWADT| STATE OF WASHINGTON | 0120 |Senate 11 | Semi-maonthly (200616 |08/25/2006 |10 (2725 [Agency Parking Reimbursem | 10.00-(USD
WADT|STATE OF WASHINGTOM (0120 (Senate| 11 |Semi-monthly | 200616 (082672006 (10 |2725 [Agency Parking Reimbursem | 10.00-|USD
WiAD1| STATE OF WASHINGTON | 0120 |Senate 11 | Semi-maonthly (200616 |0825/2006 |10 (2725 [Agency Parking Reimbursem | 10.00-(USD
WWADT| STATE OF WASHINGTON | 0120 |Senate 11 | Semi-maonthly (200616 |08/25/2006 |10 (2725 [Agency Parking Reimbursem | 10.00-(USD
WADT|STATE OF WASHINGTOM (0120 (Senate| 11 |Semi-monthly | 200616 (082672006 (10 |2725 [Agency Parking Reimbursem | 10.00-|USD
WiAD1| STATE OF WASHINGTON |0120 |Senate 11 | Semi-monthly (200616 |0825/2006 |10 (2725 [Agency Parking Reimbursem | 12.50-(USD
WWADT| STATE OF WASHINGTON | 0120 |Senate 11 | Semi-maonthly (200616 |08/25/2006 |10 (2725 [Agency Parking Reimbursem | 10.00-(USD
WADT|STATE OF WASHINGTOM (0120 (Senate| 11 |Semi-monthly | 200616 (082672006 (10 |2725 [Agency Parking Reimbursem | 10.00-|USD
WiAD1| STATE OF WASHINGTON |0120 |Senate 11 | Semi-monthly (200616 |0825/2006 |10 (2725 [Agency Parking Reimbursem | 12.50-(USD
WWADT| STATE OF WASHINGTON | 0120 |Senate 11 | Semi-maonthly (200616 |08/25/2006 |10 (2725 [Agency Parking Reimbursem | 10.00-(USD
WWADT| STATE OF WASHINGTON | 0120 |Senate 11 | Semi-manthly (200616 |08/25/2006 |10 (2725 [Agency Parking Reimbursem | 10.00 (USD
WiAD1| STATE OF WASHINGTON | 0120 | Senate|11 | Semi-monthly [200616 |08(25/2006 |10 {2725 |Agency Parking Reimbursem | 10.00-|USD | =
WWADT| STATE OF WASHINGTON | 0120 |Senate 11 | Semi-maonthly (200616 |08/25/2006 |10 (2725 [Agency Parking Reimbursem | 12.50-(USD
o [ |[«][»]
20. You have completed this transaction.
Result
You have generated the report.
Comments
A manual process is required for distribution of funds for wage types that accrue to GL 5199.
Agencies can distribute funds with an AFRS batch using an A.19 Voucher Distribution to
generate a warrant or ACH or use an A.8 Journal Voucher to process a transfer transaction
within the state treasury. Contact the OFM Help Desk at 360-664-7225 for assistance in
processing AFRS transactions.
Miscellaneous Detail Report (MDR) distribution is a manual process for all wage types that
accrue to GL 5199. This report, contain the employee detail, can be sent with the payment if
desired.
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